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A guide to the project management tool covers such topics as estimating work time, setting up a project schedule, building a team, setting up
a budget, tracking progress, evaluating performance, and reporting on projects.
Offers step-by-step instructions on basic bookkeeping and accounting, and how and when to use specific QuickBooks features. Includes how
to set up accounts, track billable time and examine budgets.
Experience learning made easy-and quickly teach yourself how to build database solutions with Access 2010. With STEP BY STEP, you set
the pace-building and practicing the skills you need, just when you need them! Topics include building an Access database from scratch or
from templates; publishing your database to the Web; exchanging data with other databases and Microsoft Office documents; creating dataentry forms; using filters and queries; designing reports; using conditional formatting; preventing data corruption and unauthorized access;
and other core topics.
Follow along with author Bonnie Biafore as she shows you how to better manage your project's deadlines, tasks, and resources with
Microsoft® Project 2013. This course covers setting up project files, creating tasks, assigning resources, working with views, and using
baseline calculations to track progress. Plus, learn how to report project information and share it with others.
Schedules, budgets, communications, changes. Projects big and small include them all, and Microsoft Project 2013 can help you control the
variables--rather than be controlled by them. But Project is a complex program, and who has the time to take on the project of learning it? Get
up to speed fast with Microsoft Project 2013: The Missing Manual." Written by project management expert Bonnie Biafore, the book teaches
you how to do everything from setting, tracking, and adjusting schedules and budgets to testing scenarios and understanding the impact of
changes. No project manager should be without this book.
A misanthropic matriarch leaves her eccentric family in crisis when she mysteriously disappears in this "whip-smart and divinely funny" novel
that inspired the movie starring Cate Blanchett (New York Times). Bernadette Fox is notorious. To her Microsoft-guru husband, she's a
fearlessly opinionated partner; to fellow private-school mothers in Seattle, she's a disgrace; to design mavens, she's a revolutionary architect;
and to 15-year-old Bee, she is her best friend and, simply, Mom. Then Bernadette vanishes. It all began when Bee aced her report card and
claimed her promised reward: a family trip to Antarctica. But Bernadette's intensifying allergy to Seattle -- and people in general -- has made
her so agoraphobic that a virtual assistant in India now runs her most basic errands. A trip to the end of the earth is problematic. To find her
mother, Bee compiles email messages, official documents, and secret correspondence -- creating a compulsively readable and surprisingly
touching novel about misplaced genius and a mother and daughter's role in an absurd world.
Get up to speed on Microsoft Project 2013 and learn how to manage projects large and small. This crystal-clear book not only guides you
step-by-step through Project 2013’s new features, it also gives you real-world guidance: how to prep a project before touching your PC, and
which Project tools will keep you on target. With this Missing Manual, you’ll go from project manager to Project master. The important stuff
you need to know Learn Project 2013 inside out. Get hands-on instructions for the Standard and Professional editions. Start with a project
management primer. Discover what it takes to handle a project successfully. Build and refine your plan. Put together your team, schedule,
and budget. Achieve the results you want. Build realistic schedules with Project, and learn how to keep costs under control. Track your
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progress. Measure your performance, make course corrections, and manage changes. Create attractive reports. Communicate clearly to
stakeholders and team members using charts, tables, and dashboards. Use Project’s power tools. Customize Project’s features and views,
and transfer info via the cloud, using Microsoft SkyDrive.
From the creator of the popular website Ask a Manager and New York’s work-advice columnist comes a witty, practical guide to 200 difficult
professional conversations—featuring all-new advice! There’s a reason Alison Green has been called “the Dear Abby of the work world.” Ten
years as a workplace-advice columnist have taught her that people avoid awkward conversations in the office because they simply don’t
know what to say. Thankfully, Green does—and in this incredibly helpful book, she tackles the tough discussions you may need to have during
your career. You’ll learn what to say when • coworkers push their work on you—then take credit for it • you accidentally trash-talk someone in
an email then hit “reply all” • you’re being micromanaged—or not being managed at all • you catch a colleague in a lie • your boss seems
unhappy with your work • your cubemate’s loud speakerphone is making you homicidal • you got drunk at the holiday party Praise for Ask a
Manager “A must-read for anyone who works . . . [Alison Green’s] advice boils down to the idea that you should be professional (even when
others are not) and that communicating in a straightforward manner with candor and kindness will get you far, no matter where you
work.”—Booklist (starred review) “The author’s friendly, warm, no-nonsense writing is a pleasure to read, and her advice can be widely
applied to relationships in all areas of readers’ lives. Ideal for anyone new to the job market or new to management, or anyone hoping to
improve their work experience.”—Library Journal (starred review) “I am a huge fan of Alison Green’s Ask a Manager column. This book is
even better. It teaches us how to deal with many of the most vexing big and little problems in our workplaces—and to do so with grace,
confidence, and a sense of humor.”—Robert Sutton, Stanford professor and author of The No Asshole Rule and The Asshole Survival Guide
“Ask a Manager is the ultimate playbook for navigating the traditional workforce in a diplomatic but firm way.”—Erin Lowry, author of Broke
Millennial: Stop Scraping By and Get Your Financial Life Together

If you're vexed and perplexed by PowerPoint, pick up a copy of Fixing PowerPoint Annoyances. This funny, and often
opinionated, guide is chock full of tools and techniques for eliminating all the problems that drive audiences and
presenters crazy. There's nothing more discouraging than an unresponsive audience--or worse, one that snickers at your
slides. And there's nothing more maddening than technical glitches that turn your carefully planned slide show into a car
wreck. Envious when you see other presenters effectively use nifty features that you've never been able to get to work
right? Suffer no more! Fixing PowerPoint Annoyances by Microsoft PowerPoint MVP Echo Swinford rides to the rescue.
Microsoft PowerPoint is the most popular presentation software on the planet, with an estimated 30 million presentations
given each day. So no matter how frustrated you get, you're not about to chuck the program in the Recycle Bin. Fixing
PowerPoint Annoyances, presents smart solutions to a variety of all-too-familiar, real-world annoyances. The book is
divided into big categories, with annoyances grouped by topic. You can read it cover to cover or simply jump to the
chapter or section most relevant to you. Inside its pages you'll learn how to create your own templates, work with multiple
masters and slide layouts, and take advantage of various alignment and formatting tools. You'll also learn how to import
Page 2/10

Read Free Microsoft Project 2013 The Missing Manual Missing Manuals
Excel data; insert graphics, PDF, and Word content; create, edit, and format organization charts and diagrams; use
action settings and hyperlinks to jump to other slides; and add sound, video, and other types of multimedia to spark up
your presentations. Entertaining and informative, Fixing PowerPoint Annoyances is filled with humorous illustrations and
packed with sidebars, tips, and tricks, as well as links to cool resources on the Web.
Learn best practices and proven methods from project management professionals—and apply these skills as you work
with Microsoft Project. In this practical guide, project management expert Bonnie Biafore shows you how to manage
projects efficiently and effectively, sharing the real-world experiences of project managers in several industries. You'll
learn how to put the best practices and hard-won lessons of experts to work on your critical projects. Sharpen the skills
you need to manage projects expertly—from start to finish Communicate effectively with project stakeholders,
management, and team members Apply methods to break down the project into small, manageable pieces Define work
assignments, choose resources, and build project schedules Accurately estimate project costs and work with a budget
Identify project changes and manage risks Track progress and balance priorities without sacrificing quality Document
project history and lessons learned to help improve future projects Project files available on the companion website.
Use this self-paced study guide to learn Microsoft Project 2013 by working through real-world scheduling scenarios.
Download the practice files and follow the hands-on lessons to master the mysteries of the Project 2013 scheduling
engine. This book is for beginners and novice users who want to solidify their skills or study for the 74-343 certification
exam, Managing Projects with Microsoft Project 2013. Microsoft Project MVPs Dale Howard and Gary Chefetz put their
years of field experience and teaching expertise into the Ultimate Study Guide and loaded it with best practice
recommendations, side notes and warnings to help you succeed.
The quick way to learn Microsoft Project 2019! This is learning made easy. Get more done quickly with Microsoft Project
2019. Jump in wherever you need answers–brisk lessons and informative screenshots show you exactly what to do, step
by step. Other Project users will want to grab this book as well. Quickly start new plans, build task lists, and assign
resources View resource capacity and track progress Capture and fine-tune work and cost details Visualize schedules
with Gantt charts and other views and reports Consolidate projects, and share resources across plans Manage modern
Agile projects (James Mills, Jr., contributor) Customize Project to maximize your efficiency Leverage improvements to
task linking, timelines, and accessibility Master PM best practices while you learn Project Look up just the tasks and
lessons you need
Microsoft Project is brimming with features to help you manage any project, large or small. But learning the software is
only half the battle. What you really need is real-world guidance: how to prep your project before touching your PC, which
Page 3/10

Read Free Microsoft Project 2013 The Missing Manual Missing Manuals
Project tools work best, and which ones to use with care. This book explains it all, helping you go from project manager
to project master. Get a project management primer. Discover what it takes to handle a project successfully Learn the
program inside out. Get step-by-step instructions for Project Standard and Project Professional Build and refine your
plan. Put together your team, schedule, and budget Achieve the results you want. Build realistic schedules, and learn
how to keep costs under control Track your progress. Measure your performance, make course corrections, and manage
changes Use Project's power tools. Customize Project's features and views, and transfer info directly between Project
and other programs
Unlock the secrets of Access 2013 and discover how to use your data in creative ways. With this book’s easy step-bystep instructions, you’ll learn how to build and maintain a full-featured database and even turn it into a web app. You also
get tips and practices from the pros for good database design—ideal whether you’re using Access for business, school,
or at home. The important stuff you need to know Build a database with ease. Organize and update lists, documents,
catalogs, and other types of information. Create your own web app. Let your whole team work on a database in the
cloud. Share your database on a network. Link your Access database to SQL Server or SharePoint. Customize the
interface. Make data entry a breeze by building your own templates Find what you need fast. Search, sort, and
summarize huge amounts of data in minutes. Put your info to use. Turn raw info into well-formatted printed reports. Dive
into Access programming. Automate complex tasks and solve common challenges.
Part of a series of specialized guides on System Center - this book shares real-world expertise for using Configuration
Manager capabilities to deliver more effective IT services. Series editor Mitch Tulloch and a team of System Center
experts provide concise technical guidance as they step you through key deployment and management scenarios.
Provides information on using Microsoft Project to successfully manage a project, covering such topics as defining
objectives, tracking progress, estimating costs, and documenting project history.
How can you make your bookkeeping workflow smoother and faster? Simple. With this Missing Manual, you’re in control of QuickBooks
2014 for Windows. You get step-by-step instructions on how and when to use specific features, along with basic accounting advice to guide
you through the learning process. That’s why this book is the Official Intuit Guide to QuickBooks 2014. The important stuff you need to know:
Get started. Quickly set up your accounts, customers, jobs, and invoice items. Learn new features. Get up to speed on the Bank Feed
Center, Income Tracker, and other improvements. Follow the money. Track everything from billable time and expenses to income and profit.
Spend less time on bookkeeping. Use QuickBooks to create and reuse bills, invoices, sales receipts, and timesheets. Keep your company
financially fit. Examine budgets and actual spending, income, inventory, assets, and liabilities. Find key info fast. Rely on QuickBooks’
Search and Find features, as well as the Vendor, Customer, Inventory, and Employee Centers.
An award-winning journalist’s dramatic account of a shooting that shook a community to its core, with important implications for the future On
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the last evening of summer in 2013, five shots rang out in a part of northeast Denver known as the Holly. Long a destination for African
American families fleeing the Jim Crow South, the area had become an “invisible city” within a historically white metropolis. While shootings
there weren’t uncommon, the identity of the shooter that night came as a shock. Terrance Roberts was a revered anti-gang activist. His
attempts to bring peace to his community had won the accolades of both his neighbors and the state’s most important power brokers. Why
had he just fired a gun? In The Holly, the award-winning Denver-based journalist Julian Rubinstein reconstructs the events that left a local
gang member paralyzed and Roberts facing the possibility of life in prison. Much more than a crime story, The Holly is a multigenerational
saga of race and politics that runs from the civil rights movement to Black Lives Matter. With a cast that includes billionaires, elected officials,
cops, developers, and street kids, the book explores the porous boundaries between a city’s elites and its most disadvantaged citizens. It
also probes the fraught relationships between police, confidential informants, activists, gang members, and ex–gang members as they
struggle to put their pasts behind them. In The Holly, we see how well-intentioned efforts to curb violence and improve neighborhoods can go
badly awry, and we track the interactions of law enforcement with gang members who conceive of themselves as defenders of a
neighborhood. When Roberts goes on trial, the city’s fault lines are fully exposed. In a time of national reckoning over race, policing, and the
uses and abuses of power, Rubinstein offers a dramatic and humane illumination of what’s at stake.
A pragmatic approach to project management Many projects fail to deliver on time or on budget, or even to deliver a workable product that
satisfies the customer. While good project management goes a long way towards ensuring success, managers often fail to follow the plans
they implement. This unique guide helps you understand and successfully handle project management, once and for all. Covering practical
ways to solve problems you'll typically face when managing actual projects, this pragmatic book takes you through a full project management
lifecycle. You'll find ample tips, tricks, and best practices--all richly illustrated with real case studies. Find out how to plan for risk, get wayward
projects back on track, manage a whole portfolio of projects, and much more. Each topic in the book is mapped to the exam topics of the
PMP® Certification Exam, so PMP certification candidates can also use this book for test prep. The book's companion web site offers
downloadable forms, templates, and checklists. Explains project management for the real world using a pragmatic approach that includes
field-tested techniques, case studies to illustrate concepts, helpful tips and tricks, and downloadable content Guides you to project
management success by providing friendly advice, as if you had a friend or project management consultant at your side, discussing issues
Explores how to run successful meetings, how to get wayward projects back on track, planning for risk, and how to manage multiple projects
Manage your next project with a personal consultant: your own copy of Your Project Management Coach: Best Practices for Managing
Projects in the Real World. (PMP is a registered marks of the Project Management Institute, Inc.)
Puzzles and brain twisters to keep your mind sharp and your memory intact are all the rage today. More and more people -- Baby Boomers
and information workers in particular -- are becoming concerned about their gray matter's ability to function, and with good reason. As this
sensible and entertaining guide points out, your brain is easily your most important possession. It deserves proper upkeep. Your Brain: The
Missing Manual is a practical look at how to get the most out of your brain -- not just how the brain works, but how you can use it more
effectively. What makes this book different than the average self-help guide is that it's grounded in current neuroscience. You get a quick tour
of several aspects of the brain, complete with useful advice about: Brain Food: The right fuel for the brain and how the brain commands
hunger (including an explanation of the different chemicals that control appetite and cravings) Sleep: The sleep cycle and circadian rhythm,
and how to get a good night's sleep (or do the best you can without it) Memory: Techniques for improving your recall Reason: Learning to
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defeat common sense; logical fallacies (including tactics for winning arguments); and good reasons for bad prejudices Creativity and ProblemSolving: Brainstorming tips and thinking not outside the box, but about the box -- in other words, find the assumptions that limit your ideas so
you can break through them Understanding Other People's Brains: The battle of the sexes and babies developing brains Learn about the builtin circuitry that makes office politics seem like a life-or-death struggle, causes you to toss important facts out of your memory if they're not
emotionally charged, and encourages you to eat huge amounts of high-calorie snacks. With Your Brain: The Missing Manual you'll discover
that, sometimes, you can learn to compensate for your brain or work around its limitations -- or at least to accept its eccentricities. Exploring
your brain is the greatest adventure and biggest mystery you'll ever face. This guide has exactly the advice you need.
This training and reference guide will provide an overview of Microsoft Project 2013, from a project manager's perspective. It is also an
excellent preparation guide for Microsoft Exam 74-343: Managing Projects with Microsoft Project 2013. Project Assistants has been providing
Project Management Theory and Microsoft Project training material for our training courses since the release of Microsoft Project version 3
(1993). Prior to the release of Microsoft Project 2013, we were surprised to find that there were no hands-on training manuals available for
Microsoft Project 2010 that also covered the enterprise features used in Microsoft Project Professional and Project Web Application. This
guide has been created to serve as that comprehensive reference and training guide, assembling content and best practices honed over
many years of Microsoft Project and general project management training. Many training guides on technology are primarily manuals on
features and functions of the software. The goal of this book is to show why those features and functions are important from a project
management standpoint (based on PMI's Project Management Body of Knowledge, PMBOK), and then demonstrate how to effectively
leverage that value. When used cover-to-cover, this text serves as a comprehensive guide to running a project from initiation to closeout with
guides along the way for how to use Microsoft Project. The information in this book was selected based on our 20+ years of project
management and Microsoft Project consulting experience, and covers Microsoft Project 2013 Standard, Microsoft Project 2013 Professional,
Microsoft Project Server 2013, Microsoft Project Web Application 2013 (PWA) and Microsoft Project Online 2013 for Office 365.
A comprehensive reference on the latest version of the leading enterprise project management software: Microsoft Project 2010 Microsoft
Project allows users to manage business activities effectively by sharing project information, performing modeling and scenario analyses,
standardizizing reporting processes, and more. This soup-to-nuts reference covers both the professional and standard versions of the latest
iteration of Microsoft Project, as well as Project Server, so that you can efficiently manage your business projects. Veteran author Elaine
Marmel begins with an overview of project management basics and then gradually moves on to more advanced topics so that you can learn
the scope of what successful project management entails. Popular author Elaine Marmel provides comprehensive coverage of Microsoft
Project 2010 and shows you how to successfully manage your business activities Begins with project management basics, such as creating a
new project, tracking a project's progress, and working in groups Covers more advanced topics, including customizing Project, using macros,
and importing and exporting information Demonstrates how to build tasks, use views, modify the appearance of a project, and resolve
scheduling and resource problems With Project 2010 Bible by your side, you’ll learn to confidently and skillfully put Microsoft Project 2010 to
work for you.
JavaScript lets you supercharge your web pages with animation, interactivity, and visual effects, but learning the language isn't easy. This
fully updated and expanded guide takes you step-by-step through JavaScript basics, then shows you how to save time and effort with
jQuery--the library of prewritten JavaScript code--and the newest innovations from the jQuery UI plug-in.
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A detailed handbook for experienced developers explains how to get the most out of Microsoft's Visual Studio .NET, offering helpful
guidelines on how to use its integrated develpment environment, start-up templates, and other features and tools to create a variety of
applications, including Web services. Original. (Advanced)
Get up to speed on Microsoft Project 2013 and learn how to manage projects large and small. This crystal-clear book not only guides you
step-by-step through Project 2013's new features, it also gives you real-world guidance: how to prep a project before touching your PC, and
which Project tools will keep you on target. With this Missing Manual, you'll go from project manager to Project master. The important stuff
you need to know Learn Project 2013 inside out. Get hands-on instructions for the Standard and Professional editions. Start with a project
management primer. Discover what it takes to handle a project successfully. Build and refine your plan. Put together your team, schedule,
and budget. Achieve the results you want. Build realistic schedules with Project, and learn how to keep costs under control. Track your
progress. Measure your performance, make course corrections, and manage changes. Create attractive reports. Communicate clearly to
stakeholders and team members using charts, tables, and dashboards. Use Project's power tools. Customize Project's features and views,
and transfer info via the cloud, using Microsoft SkyDrive.
The world’s most popular spreadsheet program is now more powerful than ever, but it’s also more complex. That’s where this Missing
Manual comes in. With crystal-clear explanations and hands-on examples, Excel 2013: The Missing Manual shows you how to master Excel
so you can easily track, analyze, and chart your data. You’ll be using new features like PowerPivot and Flash Fill in no time. The important
stuff you need to know: Go from novice to ace. Learn how to analyze your data, from writing your first formula to charting your results.
Illustrate trends. Discover the clearest way to present your data using Excel’s new Quick Analysis feature. Broaden your analysis. Use pivot
tables, slicers, and timelines to examine your data from different perspectives. Import data. Pull data from a variety of sources, including
website data feeds and corporate databases. Work from the Web. Launch and manage your workbooks on the road, using the new Excel
Web App. Share your worksheets. Store Excel files on SkyDrive and collaborate with colleagues on Facebook, Twitter, and LinkedIn. Master
the new data model. Use PowerPivot to work with millions of rows of data. Make calculations. Review financial data, use math and scientific
formulas, and perform statistical analyses.
All scheduling software is difficult to learn for a number of reasons. None have the optimal settings when installed and templates, views and
default options need to be adjusted to obtain the best possible performance. Usually the Help files do not connect the user to real life
situations and do not explain the practical use of functions. Furthermore, there are many flicks and switches with obscure names that are
difficult to understand or decide what they do or which are important. These issues make learning the software very difficult without a
comprehensive guide written by an experienced user. Investing in a book written by Paul E Harris will address all these issues and allow you
to setup the software properly and understand all the obscure functions letting you become productive more quickly and enhance your career
opportunities and salary with a solid understanding of the software. Microsoft® Project 2019 is a minor update of Microsoft® Project 2016 and
therefore this book covers versions 2013, 2016 and 2019. This book is aimed at showing project management professionals how to use the
software in a project environment. This book is an update of the author’s last book “Planning and Scheduling using Microsoft® Project 2013
and 2016. It has revised workshops and incudes the new functions of Microsoft Project 2016. This publication was written so it may be used
as: · A training manual, or · A self teach book, or · A user guide. The book stays focused on the information required to create and update a
schedule with or without resources using Microsoft® Project 2013, 2016 and 2019 by: · Concentrating on the core functions required to plan
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and control a project. · Keeping the information relevant to each topic in the appropriate chapter. · Providing a quick reference at the start of
each chapter listing the chapter topics. · Providing a comprehensive index of all topics. The book is aimed at: · Project managers and
schedulers who wish learn the software, however are unable to attend a training course, or require a reference book. · Project management
companies in industries such as building, construction, oil & gas, software development, government and defence who wish to run their own
software training courses or provide their employees a good practical guide to using the software. · Training organizations who require a
training manual to run their own courses. This book is written by an experienced scheduler, who has used the software at the sharp end of
projects and is not a techo. It draws on the author's practical experience in using the software in a wide variety of industries. It presents
workable solutions to real day to day planning and scheduling problems and contains practical advice on how to set up the software and
import data.
This Microsoft Project 2013 book is the only Microsoft Official Academic Course (MOAC) textbook. This series includes a complete classroom
instructional program. This Project 2013 text is designed to re-enforce workforce skills. With this book students learn to manage project
resources, task assignments and scheduling. They will also learn about the integration and tracking of multiple projects and programs. Skills
mastery of Project 2013 can help students with classwork and differentiate job hunters in todays competitive job market.
Updated to incorporate the latest features, tools, and functions of the new version of the popular word processing software, a detailed manual
explains all the basics, as well as how to create sophisticated page layouts, insert forms and tables, use graphics, and create book-length
documents with outlines and Master Documents. Original. (All Users)
Microsoft Azure Essentials from Microsoft Press is a series of free ebooks designed to help you advance your technical skills with Microsoft
Azure. This third ebook in the series introduces Microsoft Azure Machine Learning, a service that a developer can use to build predictive
analytics models (using training datasets from a variety of data sources) and then easily deploy those models for consumption as cloud web
services. The ebook presents an overview of modern data science theory and principles, the associated workflow, and then covers some of
the more common machine learning algorithms in use today. It builds a variety of predictive analytics models using real world data, evaluates
several different machine learning algorithms and modeling strategies, and then deploys the finished models as machine learning web
services on Azure within a matter of minutes. The ebook also expands on a working Azure Machine Learning predictive model example to
explore the types of client and server applications you can create to consume Azure Machine Learning web services. Watch Microsoft
Press’s blog and Twitter (@MicrosoftPress) to learn about other free ebooks in the Microsoft Azure Essentials series.
Microsoft Office is the most widely used productivity software in the world, but most people just know the basics. This helpful guide gets you
started with the programs in Office 2013, and provides lots of power-user tips and tricks when you’re ready for more. You’ll learn about
Office’s new templates and themes, touchscreen features, and other advances, including Excel’s Quick Analysis tool. The important stuff
you need to know: Create professional-looking documents. Use Word to craft reports, newsletters, and brochures for the Web and desktop.
Stay organized. Set up Outlook to track your email, contacts, appointments, and tasks. Work faster with Excel. Determine the best way to
present your data with the new Quick Analysis tool. Make inspiring presentations. Build PowerPoint slideshows with video and audio clips,
charts and graphs, and animations. Share your Access database. Design a custom database and let other people view it in their web
browsers. Get to know the whole suite. Use other handy Office tools: Publisher, OneNote, and a full range of Office Web Apps. Create and
share documents in the cloud. Upload and work with your Office files in Microsoft’s SkyDrive.
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A guide to the project management tool covers such topics as creating tasks and assign constraints, estimating project costs, resolving
scheduling problems, creating project reports, and consolidating projects.

Fully updated for Windows Server 2012 R2! Prepare for Microsoft Exam 70-410 - and help demonstrate your real-world mastery of
implementing and configuring core services in Windows Server 2012 R2. Designed for experienced IT professionals ready to
advance their status, Exam Ref focuses on the critical thinking and decision making acumen needed for success at the MCSA
level. Focus on the expertise measured by these objectives: Install and configure servers Configure server roles and features
Configure Hyper-V Deploy and configure core network services Install and administer Active Directory Create and manage Group
Policy This Microsoft Exam Ref: Organizes its coverage by exam objectives. Features strategic, what-if scenarios to challenge
you.
You don’t need a technical background to build powerful databases with FileMaker Pro 13. This crystal-clear guide covers all new
FileMaker Pro 13 features, such as its improved layout tools and enhanced mobile support. Whether you’re running a business,
printing a catalog, or planning a wedding, you’ll learn how to customize your database to run on a PC, Mac, Web browser, or iOS
device. The important stuff you need to know: Get started. Tour FileMaker Pro’s features and create your first database in
minutes. Access data anywhere. Use FileMaker Go on your iPad or iPhone—or share data on the Web. Dive into relational data.
Solve problems quickly by connecting and combining data tables. Create professional documents. Publish reports, invoices,
catalogs, and other documents with ease. Harness processing power. Use calculations and scripts to crunch numbers, search
text, and automate tasks. Add visual power and clarity. Create colorful charts to illustrate and summarize your data. Share your
database on a secure server. Add the high-level features of FileMaker Pro Advanced and FileMaker Pro Server.
If you want to learn to create 3-D models using Google SketchUp, this Missing Manual is the ideal place to start. Filled with step-bystep tutorials, this entertaining, reader-friendly guide will have you creating detailed 3-D objects, including building plans, furniture,
landscaping plans -- even characters for computer games -- in no time. Google SketchUp: The Missing Manual offers a hands-on
tour of the program, with crystal-clear instructions for using every feature and lots of real-world examples to help you pick up the
practical skills you need. Learn to use the basic tools, build and animate models, and place your objects in Google Earth. With this
book, you will: Learn your way around the SketchUp workspace, and explore the differences between working in 2-D and 3-D
Build simple 3-D shapes, save them as reusable components, and use SketchUp's Outliner to show or hide them as you work
Tackle a complicated model building with lots of detail, and discover timesaving tools for using many components Animate the
model by creating an interior walkthrough of your building Dress up your model with realistic material shading and shadows, and
place it in Google Earth It's easy to get started. Just download the program from Google.com, and follow the instructions in this
book. You'll become a SketchUp master in a jiffy.
The quick way to learn Microsoft Project 2016! This is learning made easy. Get more done quickly with Project 2016. Jump in
wherever you need answers-brisk lessons and colorful screenshots show you exactly what to do, step by step. Quickly start a new
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plan, build task lists, and assign resources Share your plan and track your progress Capture and fine-tune work and cost details
Use Gantt charts and other views and reports to visualize project schedules Share resources across multiple plans and
consolidate projects Master project management best practices while you learn Project Look up just the tasks and lessons you
need
Galaxy S4 is amazing right out of the box, but if you want to get the most of out your S4 or S4 Mini, start here. With clear
instructions and savvy advice from technology expert Preston Gralla, you’ll learn how to go online, play games, listen to music,
watch movies & TV, monitor your health, and answer calls with a wave of your hand. The important stuff you need to know: Be
connected. Browse the Web, manage email, and download apps through WiFi or S4’s 3G/4G network. Navigate without touch.
Use Air Gestures with your hand, or scroll with your eyes using Smart Screen. Find new ways to link up. Chat, videochat, and add
photos, video, or entire slideshows to text messages. Get together with Group Play. Play games or share pictures, documents,
and music with others nearby. Create amazing images. Shoot and edit photos and videos—and combine images from the front and
back cameras. Keep music in the cloud. Use Google Play Music to store and access tunes. Check your schedule. Sync the S4
with your Google and Outlook calendars.
Experience learning made easy—and quickly teach yourself how to create professional-looking business and technical diagrams
with Visio 2010. With Step by Step, you set the pace—building and practicing the skills you need, just when you need them! Build a
variety of charts and diagrams with Visio templates Draw organization charts, floor plans, flowcharts, and more Apply color, text,
and themes to your Visio diagrams Use Visio shapes to link to, store, and visualize data Collaborate on diagrams with Microsoft
SharePoint 2010 Create custom diagrams with your own shapes and templates Your Step by Step digital content includes: All the
book's practice files—ready to download and put to work. Fully searchable online edition of this book—with unlimited access on the
Web. Free online account required.
Microsoft Project 2010 offers flexibility and choice for individuals, teams, and the enterprise to effectively manage all types of work
- from simple tasks to complex projects and programs.
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