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Microsoft Office 2010 Inside Out
Conquer Microsoft Office 2019-from the inside out! Dive into Microsoft Office 2019-and really put its productivity toolsand services to work! This supremely organized reference packs hundreds
of timesaving solutions, tips, and workarounds-all you need to make the most of Office's most powerful tools for productivity and decision-making. Renowned Office expert Joe Habraken offers
a complete tour of Office 2019 and Office 365, with cutting-edge techniques and shortcuts for Word, Excel, PowerPoint, Outlook, Publisher, online Office apps, and more. Discover how
experts tackle today's key tasks-and challenge yourself to new levels of mastery. Create amazing content faster with Office's new features, tools, and shortcuts Share, collaborate with, and
secure Office files in the cloud Organize, edit, and format complex documents with Microsoft Word Build tables of contents, captions, indexes, and footnotes that automatically update
Efficiently enter and manage data in Excel workbooks, and format it for easy understanding Build flexible, reliable Excel workbooks with formulas and functions Integrate data from external
sources, including web tables, text files, and more Transform data into insight with Excel charts, Sparklines, and PivotTables Quickly create presentations with PowerPoint themes, Reuse
Slides, and Libraries Build more impactful slides with advanced formatting, SmartArt, animation, transitions, and multimedia Use PowerPoint 2019 tools to present more effectively, both in
person and online Systematically improve email productivity and security with Outlook 2019 Manage appointments and tasks, and quickly plan meetings
A guide to Microsoft Excel describes the fundamentals of creating spreadsheets along with information on such topics as formatting and editing worksheets, adding graphics, building formulas,
creating charts, and working with external data.
Explaining how to use the new features of Windows Vista, a comprehensive manual details hundreds of timesaving solutions, troubleshooting tips, and workarounds, covering the new features
of Microsoft Windows Media Player and Microsoft Internet Explorer 7.
You're beyond the basics, so dive in and really put your spreadsheet skills to work! This supremely organized reference is packed with hundreds of timesaving solutions, troubleshooting tips,
and workarounds. It's all muscle and no fluff. Discover how the experts tackle Excel 2010-and challenge yourself to new levels of mastery! Learn expert techniques for designing powerful
spreadsheets Apply built-in functions-or write your own-and carry out complex calculations Use rich charting and graphic capabilities to visualize data Perform sophisticated data analysis:
financial, statistical, and "what-if" Design PivotTable reports to dynamically analyze data Share and collaborate with others-while managing sensitive data Link and embed Excel data into other
documents Create macros with Microsoft Visual Basic for Applications Sample spreadsheets from inside the book Add-ins and other resources to help you extend Microsoft Office programs
Links to demos, user communities, and product support
Provides timesaving tips, tricks, shortcuts, solutions, and troubleshooting guidelines for Microsoft Excel, Outlook, Word, PowerPoint, and other applications, and explores new features and
capabilities of Office 2010.
A guide to Microsoft SharePoint Foundation 2010 covers such topics as setting up a team site, capturing and organizing content into libraries, using blogs and wikis, and automating business
processes.
Conquer Microsoft Excel formulas and functions—from the inside out! You’re beyond the basics, so dive right in and really put Excel formulas and functions to work! This supremely organized
reference packs hundreds of timesaving solutions, troubleshooting tips, and workarounds. It’s all muscle and no fluff. Discover how the experts increase their data analysis capabilities using
Excel 2003, 2007, or 2010—and challenge yourself to new levels of mastery. Customize Excel formulas using 350+ built-in functions Create reusable formulas for common calculations Learn
smarter ways to calculate date and time values Systematically search worksheets with lookup and reference functions Perform advanced calculations using mathematical, statistical, and
financial functions Build complex formulas by nesting one function inside of another Analyze profit margins and more with new functions in Excel 2010 Develop your own functions with Visual
Basic for Applications (VBA) NOTE: The sample Excel files that accompany the book were updated on 12/4/2012. Click the Companion Content link to download the files.
Conquer Microsoft Project 2010—from the inside out! You're beyond the basics, so dive right in and really put your project management skills to work! This supremely organized reference
packs hundreds of timesaving solutions, troubleshooting tips, and workarounds. It's all muscle and no fluff. Discover how the experts tackle Project 2010—and challenge yourself to new levels
of mastery. Take charge of the project triangle—time, money, and scope—to balance your plan Enable collaboration among team members, sponsors, and other project stakeholders Manually
schedule tasks or use the automatic scheduling engine Track and control your project using earned value analysis Create pivot views of project data with Microsoft Excel(R) 2010 and Visio(R)
2010 Manage project activities in an enterprise project-management environment Apply your experience to future projects by creating your own custom templates
Conquer Microsoft Office 365 Administration–from the inside out! Dive into Microsoft Office 365 Administration–and really put your Office 365 expertise to work. This supremely organized
reference packs hundreds of timesaving solutions, tips, and workarounds–all you need to plan, implement, and operate Microsoft Office 365 in any environment. In this completely revamped
Second Edition, a new author team thoroughly reviews the administration tools and capabilities available in the latest versions of Microsoft Office 365, and also adds extensive new coverage
of Azure cloud services and SharePoint. Discover how experts tackle today’s essential tasks–and challenge yourself to new levels of mastery. • Install, customize, and use Office 365’s
portal, dashboard, and admin centers • Make optimal decisions about tenancy, licensing, infrastructure, and hybrid options • Prepare your environment for the cloud • Manage Office 365
identity and access via federation services, password and directory synchronization, authentication, and AAD Connect • Implement alerts and threat management in the Security &
Compliance Center • Establish Office 365 data classifications, loss prevention plans, and governance • Prepare your on-premises environment to connect with Exchange Online • Manage
resource types, billing and licensing, service health reporting, and support • Move mailboxes to Exchange Online via cutover, staged, and express migrations • Establish hybrid environments
with the Office 365 Hybrid Configuration Wizard • Administer Exchange Online, from recipients and transport to malware filtering • Understand, plan, and deploy Skype for Business Online
Current Book Service In addition, this book is part of the Current Book Service from Microsoft Press. Books in this program receive periodic updates to address significant software changes for
Page 1/6

Acces PDF Microsoft Office 2010 Inside Out
12 to 18 months following the original publication date via a free Web Edition. Learn more at https://www.microsoftpressstore.com/cbs.
Conquer Microsoft Excel 2019–from the inside out! Dive into Microsoft Excel 2019–and really put your spreadsheet expertise to work. This supremely organized reference packs hundreds of
timesaving solutions, tips, and workarounds–all you need to make the most of Excel’s most powerful tools for analyzing data and making better decisions. Renowned Excel expert Bill Jelen
offers a complete tour of Excel 2019 and Excel in Office 365, from efficient interface customizations to advanced analysis, visualizations, and dashboards. Discover how experts tackle today’s
key tasks–and challenge yourself to new levels of mastery. Enter formulas more efficiently, and fully control operators and dates Master the most widely-used functions in Excel Integrate
external data from the web and other sources Easily transform complex datasets with Power Query Quickly summarize millions of records with Pivot Tables Perform ad hoc analyses with
slicers and other filters Create advanced data mashups with Power Pivot Solve complex problems with What-If, Scenario Manager, Goal Seek, and Solver Automate repetitive tasks by editing
recorded VBA code Demystify data with conditional formatting and other visualization techniques Use the newest maps, charts, and data types in Excel Show geographical changes over time
with animated 3D maps Use dynamic array functions: SORT, FILTER, UNIQUE, SORTBY and SEQUENCE Find insights using Excel’s new artificial intelligence Collaborate via Excel 2019’s
breakthrough CoAuthoring tools Publish Power BI Desktop dashboards based on Excel data
Conquer Windows Server 2016—from the inside out! Dive into Windows Server 2016—and really put your Windows Server expertise to work. Focusing on Windows Server 2016’s most
powerful and innovative features, this supremely organized reference packs hundreds of timesaving solutions, tips, and workarounds—all you need to plan, implement, or manage Windows
Server in enterprise, data center, cloud, and hybrid environments. Fully reflecting Windows Server new capabilities for the cloud-first era, Orin covers everything from Nano Server to Windows
Server and Hyper-V Containers. You’ll discover how experts tackle today’s essential tasks—and challenge yourself to new levels of mastery. • Optimize the full Windows Server 2016 lifecycle,
from planning and configuration through rollout and administration • Ensure fast, reliable upgrades and migrations • Seamlessly deliver core DNS, DHCP, file, print, storage, and Internet
services • Use IPAM to centrally manage all enterprise DNS and DHCP infrastructure • Gain dramatic storage utilization improvements with built-in deduplication and storage replica • Build
flexible cloud and hybrid environments with Windows Containers and Shielded VMs • Seamlessly integrate Azure IaaS services with Windows Server 2016 • Slash resource usage and
improve availability with tiny Nano Server installations • Improve configuration management with Desired State Configuration and Chef • Deliver Active Directory identity, certificate, federation,
and rights management services • Protect servers, clients, assets, and users with advanced Windows Server 2016 security features including Just Enough Administration For Experienced
Windows Server Users and IT Professionals • Your role: Experienced intermediate-to-advanced level Windows Server user or IT professional • Prerequisites: Basic understanding of Windows
Server procedures, techniques, and navigation
Provides timesaving tips, tricks, shortcuts, solutions, and troubleshooting guidelines for Microsoft Excel, Outlook, Word, PowerPoint, and other applications, and explores new features and
capabilities of Office 2013.
Hey, you know your way around a document—so now dig into Word 2003 and really put your word processing expertise to work! This supremely organized reference packs hundreds of
timesaving solutions, troubleshooting tips, and workarounds all in concise, fast-answer format. It's all muscle and no fluff. Discover the best and fastest ways to perform everyday tasks, and
challenge yourself to new levels of Word mastery! Master the tools to expertly organize, edit, format, and present your content Create visual impact with pictures, diagrams, tables, 3-D effects,
and more Use the Research Task Pane to find fast facts on the fly Link charts, tables, and graphs to live data Work better together by creating shared workspaces online Produce polished
Web sites directly from Word Help protect documents with information rights management (IRM), digital certificates, and other security tools Add audio review notes—or handwrite changes on
your Tablet PC! Use XML, forms, and Microsoft Visual Basic for Applications (VBA) to make your information work harder CD features: Complete eBook in PDF format Insider Extras—including
a reference of built-in Word commands, an XML Cheat Sheet, articles, and more Catalog of Word resources with links to third-party tools and demos Microsoft resources and demos, including
Insider's Guide to Microsoft Office OneNote 2003 eBook Tablet PC Quick Reference eBook Microsoft Computer Dictionary, Fifth Edition, eBook—10,000+ entries A Note Regarding the CD or
DVD The print version of this book ships with a CD or DVD. For those customers purchasing one of the digital formats in which this book is available, we are pleased to offer the CD/DVD
content as a free download via O'Reilly Media's Digital Distribution services. To download this content, please visit O'Reilly's web site, search for the title of this book to find its catalog page,
and click on the link below the cover image (Examples, Companion Content, or Practice Files). Note that while we provide as much of the media content as we are able via free download, we
are sometimes limited by licensing restrictions. Please direct any questions or concerns to booktech@oreilly.com.
Conquer Windows Server 2019—from the inside out! Dive into Windows Server 2019—and really put your Windows Serverexpertise to work. Focusing on Windows Server 2019’s most powerful
and innovative features, this supremely organized reference packs hundreds of timesaving solutions, tips, and workarounds—all you need to plan, implement, or manage Windows Server in
enterprise, data center, cloud, and hybrid environments. Fully reflecting new innovations for security, hybrid cloud environments, and Hyper-Converged Infrastructure (HCI), it covers
everything from cluster sets to Windows Subsystem for Linux. You’ll discover how experts tackle today’s essential tasks—and challenge yourself to new levels of mastery. • Optimize the full
Windows Server 2019 lifecycle, from planning and configuration through rollout and administration • Leverage new configuration options including App Compatibility Features on Demand
(FOD) or Desktop Experience • Ensure fast, reliable upgrades and migrations • Manage Windows servers, clients, and services through Windows Admin Center • Seamlessly deliver and
administer core DNS, DHCP, fi le, print, storage, and Internet services • Use the Storage Migration Service to simplify storage moves and configuration at the destination • Seamlessly
integrate Azure IaaS and hybrid services with Windows Server 2019 • Improve agility with advanced container technologies, including container networking and integration into Kubernetes
orchestration clusters • Deliver Active Directory identity, certifi cate, federation, and rights management services • Protect servers, clients, VMs, assets, and users with advanced Windows
Server 2019 security features, from Just Enough Administration to shielded VMs and guarded virtualization fabrics • Monitor performance, manage event logs, confi gure advanced auditing,
and perform backup/recovery Windows Server 2019 For Experienced Windows Server Users and IT Professionals • Your role: Experienced intermediate to-advanced level Windows Server
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user or IT professional • Prerequisites: Basic understanding of Windows Server procedures, techniques, and navigation
You’re beyond the basics—so dive in and really put your spreadsheet skills to work! This supremely organized reference is packed with hundreds of timesaving solutions, troubleshooting tips,
and workarounds. It’s all muscle and no fluff. Learn how the experts tackle Excel 2013—and challenge yourself to new levels of mastery. Includes companion eBook and sample files. Topics
include: Customizing the Excel workspace Best practices for designing and managing worksheets Creating formulas and functions Performing statistical, what-if, and other data analysis Core
to advanced charting techniques Using graphics and sparklines Managing databases and tables Automating Excel with macros and custom functions Collaborating in Excel online, in the
cloud, and more Extending Excel
The quick way to learn Microsoft Project 2019! This is learning made easy. Get more done quickly with Microsoft Project 2019. Jump in wherever you need answers–brisk lessons and
informative screenshots show you exactly what to do, step by step. Other Project users will want to grab this book as well. Quickly start new plans, build task lists, and assign resources View
resource capacity and track progress Capture and fine-tune work and cost details Visualize schedules with Gantt charts and other views and reports Consolidate projects, and share resources
across plans Manage modern Agile projects (James Mills, Jr., contributor) Customize Project to maximize your efficiency Leverage improvements to task linking, timelines, and accessibility
Master PM best practices while you learn Project Look up just the tasks and lessons you need
Everything you need to get productive in the Cloud with Office 365 With 70 million users worldwide, Microsoft Office 365 combines the familiar Office desktop suite with cloud-based versions
of Microsoft’s next-generation communications and collaboration services. It offers many benefits including security, reliability, compatibility with other products, over-the-air updates in the
cloud that don't require anything from the user, single sign on for access to everything right away, and so much more. Office 365 For Dummies offers a basic overview of cloud computing and
goes on to cover Microsoft cloud solutions and the Office 365 product in a language you can understand. This includes an introduction to each component which leads into topics around using
each feature in each application. Get up to speed on instant messaging Use audio, video, and web conferencing Get seamless access to the Office suite with Office Web apps Access
information anywhere, anytime Office 365 is the key to office productivity — and now you can put it to use for you!
You're beyond the basics with Word, so dive right in and really put your documents to work! This supremely organized reference packs hundreds of timesaving solutions, troubleshooting tips,
and workarounds. It's all muscle and no fluff. Discover how the experts tackle Word 2010 -- and challenge yourself to new levels of mastery. Master the tools to expertly organize, edit, and
present your content Craft professional-looking documents with Themes, Quick Style Sets, and Building Blocks Add visual impact with SmartArt diagrams, charts, pictures, and drawings
Organize and clarify content with effective tables and charts Use cross-references, tables of contents, and indexes in your complex documents Produce Web sites and publish blogs directly
from Word Coauthor and collaborate on documents in real time -- and help keep them secure Customize documents with macros, content controls, and other automation features Your book -online! Get your fully searchable online edition -- with unlimited access on the Web.
Dive deeper into Windows 7—with new content and new resources on CD! The Deluxe Edition of the ultimate, in-depth reference to Windows 7 has been fully updated for SP1 and Internet
Explorer 9, and features 300+ pages of additional coverage and advanced topics. It’s now packed with even more timesaving solutions, troubleshooting tips, and workarounds from the
experts—and includes a fully searchable eBook and other online resources. Topics include installation, configuration, and setup; network connections and troubleshooting; remote access;
managing programs; controlling user access and accounts; advanced file management; working with Internet Explorer 9; managing security features and issues; using Windows Live
Essentials 2011; performance monitoring and tuning; backups and maintenance; sharing networked resources; hardware and device drivers. For customers who purchase an ebook version of
this title, instructions for downloading the CD files can be found in the ebook.
Conquer SQL Server 2019 administration–from the inside out Dive into SQL Server 2019 administration–and really put your SQL Server DBA expertise to work. This supremely organized
reference packs hundreds of timesaving solutions, tips, and workarounds–all you need to plan, implement, manage, and secure SQL Server 2019 in any production environment: on-premises,
cloud, or hybrid. Six experts thoroughly tour DBA capabilities available in SQL Server 2019 Database Engine, SQL Server Data Tools, SQL Server Management Studio, PowerShell, and
Azure Portal. You’ll find extensive new coverage of Azure SQL, big data clusters, PolyBase, data protection, automation, and more. Discover how experts tackle today’s essential tasks–and
challenge yourself to new levels of mastery. Explore SQL Server 2019’s toolset, including the improved SQL Server Management Studio, Azure Data Studio, and Configuration Manager
Design, implement, manage, and govern on-premises, hybrid, or Azure database infrastructures Install and configure SQL Server on Windows and Linux Master modern maintenance and
monitoring with extended events, Resource Governor, and the SQL Assessment API Automate tasks with maintenance plans, PowerShell, Policy-Based Management, and more Plan and
manage data recovery, including hybrid backup/restore, Azure SQL Database recovery, and geo-replication Use availability groups for high availability and disaster recovery Protect data with
Transparent Data Encryption, Always Encrypted, new Certificate Management capabilities, and other advances Optimize databases with SQL Server 2019’s advanced performance and
indexing features Provision and operate Azure SQL Database and its managed instances Move SQL Server workloads to Azure: planning, testing, migration, and post-migration
Explaining how to use the new features of Windows 7, a comprehensive manual details hundreds of timesaving solutions, troubleshooting tips, and workarounds, along with information on
such topics as Internet Explorer 8, Windows Media Center, networking, and security.
Conquer SharePoint 2013—from the inside out! You’re beyond the basics, so dive right into SharePoint 2013—and really put your business collaboration platform to work! This supremely
organized reference packs hundreds of timesaving solutions, troubleshooting techniques, and workarounds. It’s all muscle and no fluff. Discover how the experts facilitate information sharing
across the enterprise—and challenge yourself to new levels of mastery. Efficiently manage documents throughout the enterprise Build team sites and collaborate with Microsoft OneNote and
SkyDrive Design workflows with SharePoint Designer and Microsoft Visio Produce e-forms using Microsoft InfoPath and Access Manage community sites using business social features
Connect SharePoint to external data and business systems Create business intelligence dashboards and key performance indicators Customize and control Sharepoint enterprise search
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This is the eBook of the printed book and may not include any media, website access codes, or print supplements that may come packaged with the bound book. Conquer today’s Windows
10—from the inside out! Dive into Windows 10—and really put your Windows expertise to work. Focusing on the most powerful and innovative features of Windows 10, this supremely organized
reference packs hundreds of timesaving solutions, tips, and workarounds—all fully reflecting the major Windows 10 Anniversary Update. From new Cortana and Microsoft Edge enhancements
to the latest security and virtualization features, you’ll discover how experts tackle today’s essential tasks—and challenge yourself to new levels of mastery. Install, configure, and personalize
the newest versions of Windows 10 Understand Microsoft’s revamped activation and upgrade processes Discover major Microsoft Edge enhancements, including new support for extensions
Use today’s improved Cortana services to perform tasks, set reminders, and retrieve information Make the most of the improved ink, voice, touch, and gesture support in Windows 10 Help
secure Windows 10 in business with Windows Hello and Azure AD Deploy, use, and manage new Universal Windows Platform (UWP) apps Take advantage of new entertainment options,
including Groove Music Pass subscriptions and connections to your Xbox One console Manage files in the cloud with Microsoft OneDrive and OneDrive for Business Use the improved
Windows 10 Mail and Calendar apps and the new Skype app Fine-tune performance and troubleshoot crashes Master high-efficiency tools for managing Windows 10 in the enterprise
Leverage advanced Hyper-V features, including Secure Boot, TPMs, nested virtualization, and containers In addition, this book is part of the Current Book Service from Microsoft Press. Books
in this program will receive periodic updates to address significant software changes for 12 to 18 months following the original publication date via a free Web Edition. Learn more at
https://www.microsoftpressstore.com/cbs.
Delivers information on core and advanced Windows XP topics, including coverage of Windows XP Service Pack 2, Microsoft Windows Server 2003, and Windows XP Media Center edition
along with a complete e-book and bonus content on the accompanying CD.

Conquer Microsoft Access 2013—from the inside out! You’re beyond the basics, so dive right into Access 2013—and use your skills to create sophisticated database apps! This
supremely organized reference packs hundreds of timesaving solutions, troubleshooting tips, and workarounds. It’s all muscle and no fluff. Discover how the experts tackle
Access 2013—and challenge yourself to new levels of mastery. Build an Access Services web app with Microsoft SharePoint Server Automate your Access web app with data
macros Create tables in your Access web app using built-in templates Aggregate and display your web app data using totals queries Use the Autocomplete control to quickly
search for related data Create a Summary view to consolidate and group information Display related data on your views with the Related Items control Package your web app for
use by others in your organization Plus—download chapters on building desktop databases For Intermediate and Advanced Users and Database Designers
You're beyond the basics, so dive right in and customize, automate, and extend Access—using Visual Basic for Applications (VBA). This supremely organized reference is packed
with hundreds of time-saving solutions, troubleshooting tips, and workarounds. It's all muscle and no fluff. Discover how the experts use VBA to exploit the power of Access—and
challenge yourself to new levels of mastery! Enhance your application with VBA built-in functions and SQL code Use the Access Object Model to work with data in forms and
reports Manipulate data using SQL, queries, and recordsets with Data Access Objects (DAO) Create classes for handling form and control events Connect your Access database
to different sources of data Effectively plan how to upsize an existing Access database to Microsoft SQL Server Dynamically update Microsoft Excel spreadsheets from the
database Migrate your Access database directly to the cloud using SQL Azure
Conquer Office apps in Microsoft 365 -- from the inside out! Dive into Microsoft Office and really put its productivity tools and services to work! This supremely organized
reference packs hundreds of timesaving solutions, tips, and workarounds -- all you need to make the most of Office's most powerful tools for productivity and decision-making.
Renowned Office expert Joe Habraken offers a complete tour, with cutting-edge techniques and shortcuts for Word, Excel, PowerPoint, Outlook, OneNote, and Teams. Discover
how experts tackle today's key tasks -- and challenge yourself to new levels of mastery. Create amazing content faster with Office's new features, tools, and shortcuts Share,
collaborate with, and secure Office files in the cloud Organize, edit, and format complex documents with Microsoft Word Build tables of contents, captions, indexes, and footnotes
that automatically update Efficiently enter and manage data in Excel workbooks, and format it for easy understanding Build flexible, reliable Excel workbooks with formulas and
functions Integrate data from external sources, including web tables, text files, and more Transform data into insight with Excel charts, Sparklines, and PivotTables Quickly create
presentations with PowerPoint themes, Reuse Slides, and Libraries Build more impactful slides with advanced formatting, SmartArt, animation, transitions, and multimedia Use
PowerPoint tools to present more effectively, both in person and online Systematically improve email productivity and security with Outlook Manage appointments and tasks, and
quickly plan meetings
Conquer Microsoft Office 365 administration—from the inside out! Dive into Office 365 administration—and really put your systems expertise to work! This supremely organized
reference packs hundreds of timesaving solutions, troubleshooting tips, and workarounds. Discover how the experts tackle deployment, configuration, and management—and
challenge yourself to new levels of mastery. Simplify enterprise deployment with planning tools and tasks Automate Office 365 processes with Windows PowerShell Manage user
identity with Active Directory and Single Sign-On Monitor and maintain the health of Office 365 with Microsoft System Center Implement Microsoft Exchange Online, SharePoint
Online, and Lync Online Control variables in an Exchange Server hybrid implementation Customize and deploy Office 365 Professional Plus Explore real-world scenarios and
apply insider management tips For Intermediate to Advanced IT Professionals
Conquer Microsoft SharePoint Foundation 2010—from the inside out! You're beyond the basics—so dive right in and really support collaboration. This supremely organized
reference packs hundreds of timesaving solutions, troubleshooting tips, and workarounds. It's all muscle and no fluff. Discover how the experts tackle SharePoint Foundation
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2010—and challenge yourself to new levels of mastery! Build team sites with non-code solutions using SharePoint Designer 2010 Modify and share content with SharePoint lists
and libraries—online and offline Implement governance policies to plan site structure and manage content Create Web Parts to customize and display SharePoint site content
Interact with SharePoint content using Microsoft Office applications Generate reusable workflows and apply them to multiple SharePoint lists Use Business Connectivity Services
to access your company’s business intelligence Design custom SharePoint solutions using Microsoft .NET and Visual Studio
Expert Paul McFedries helps you master key Excel 2019 and Office 365 tools for building more powerful spreadsheets. Use Excel 2019 and Office 365 core features to build
spreadsheets that solve business problems and deliver reliable answers. Drawing on his unsurpassed experience, Paul McFedries helps you make the most of formulas and
functions, including the latest improvements to arrays, formula error handling, and statistics. McFedries’ step-by-step projects walk you through handling key tasks, from building
timesheets to projecting cash flow and aging receivables. His practical examples and clear instructions demystify intermediate- to advanced-level formula construction, and help
you leverage Excel’s most useful functions in your everyday work. Becoming an Excel expert has never been easier! By reading this book, you will: • Improve business analyses
by adding intelligence and knowledge to your models • Replace cumbersome formulas with convenient predefined functions • Radically simplify complex calculations with Office
365’s new dynamic arrays • Use conditional formatting to reveal anomalies, problems, or opportunities • Calculate loan payments, interest costs, terms, and amortization
schedules • Project the future value of investments, and plan to achieve investment goals • Master essential discounting and cash-flow analysis tools, including net present value
and internal rate of return • Sort, filter, and analyze tabular data, from customers to inventory • Easily analyze huge data sets with PivotTable calculations About This Book • For
everyone who wants to get more done with Microsoft Excel in less time • For business and financial professionals, entrepreneurs, students, and others who need to efficiently
manage and analyze data
Looks at the updates, changes, and enhancements of the 2007 Microsoft Office system, with information on Word, Excel, PowerPoint, Publisher, OneNote, Access, Outlook, and
Groove.
Dive into Exchange Server 2010 and SP1—and discover how to really put your messaging solutions to work! This well-organized and in-depth reference packs all the details you
need to deploy and manage Exchange 2010, including hundreds of timesaving solutions, expert tips, and workarounds. Topics include preparing for the deployment of Exchange
2010; new features of Service Pack 1; using Remote PowerShell and the Exchange Management Shell; understanding how the new Role Based Access Control (RBAC)
permissions model works and how to customize it to your requirements; the new high availability model for the Exchange Store and how to approach designs for Database
Availability Groups; using compliance features such as archive mailboxes, retention policies, and multi-mailbox discovery searches; the new role of the Client Access Server as
the MAPI endpoint for Microsoft Outlook clients; the redesign of Outlook Web App (OWA) and the introduction of the Exchange Control Panel; and many more topics to ease the
roll-out of Microsoft’s latest messaging server.
Get the fast facts that make learning Office 2010 plain and simple! This colorful, no-nonsense guide uses easy-to-follow steps and screenshots, and clear, concise language to show the simplest ways to get
things done with Microsoft Word, Excel, Outlook, PowerPoint, Access, Publisher, and OneNote. Here's WHAT You'll Learn Create documents, Web pages, and other publications Organize your e-mail,
calendar, contacts and tasks Build spreadsheets to analyze and visualize data Set up a simple database Capture notes with ink, voice or text Here's HOW You'll Learn It Jump in wherever you need answers
Easy-to-follow STEPS and SCREENSHOTS show exactly what to do Handy TIPS teach new techniques and shortcuts Quick TRY THIS! Exercises help you apply what you learn right away
Dig into Visio 2003—and discover how you can really put your business diagrams and technical drawings to work! This supremely organized reference packs hundreds of timesaving solutions, troubleshooting
tips, and workarounds all in concise, fast-answer format. It's all muscle and no fluff. Discover the best and fastest ways to perform everyday tasks, and challenge yourself to new levels of Visio mastery!
Explore better ways to visualize your business—from organization charts and floorplans to business process diagrams Get expert tips for using the ready-made templates—or create your own shapes and
solutions Use Visio to collaborate with coworkers, including creating brainstorming diagrams Track and manage projects with timelines, Gantt charts, and PERT charts Plan and map out your Web site
Diagram databases, computer networks, and software systems Add Visio drawings to other Microsoft Office programs for more powerful spreadsheets, slides, and other communications Extract and reuse
data from Visio drawings with XML, Microsoft SQL Server, and Microsoft Access *Produce precisely scaled architectural plans and engineering schematics; easily import CAD elements CD features:
Complete eBook in PDF format Extending Visio, a catalog of Visio resources with links to third-party tools and demos Microsoft resources and demos, including Insider's Guide to Microsoft Office OneNote
2003 eBook Microsoft Computer Dictionary, Fifth Edition, eBook—10,000+ entries A Note Regarding the CD or DVD The print version of this book ships with a CD or DVD. For those customers purchasing one
of the digital formats in which this book is available, we are pleased to offer the CD/DVD content as a free download via O'Reilly Media's Digital Distribution services. To download this content, please visit
O'Reilly's web site, search for the title of this book to find its catalog page, and click on the link below the cover image (Examples, Companion Content, or Practice Files). Note that while we provide as much
of the media content as we are able via free download, we are sometimes limited by licensing restrictions. Please direct any questions or concerns to booktech@oreilly.com.
You're beyond the basics, so dive right in and really take control of your communications and workday! This supremely organized reference packs hundreds of timesaving solutions, troubleshooting tips, and
workarounds. It's all muscle and no fluff. Discover how the experts manage Outlook 2010 -- and challenge yourself to new levels of mastery. Customize and configure Outlook 2010 with advanced setup
options Organize and share your calendar, tasks, and notes to optimize efficiency Learn expert ways to manage your contacts and other critical data Extend the power of Outlook by using it with Microsoft
Word, Access, and Excel Collaborate through Microsoft SharePoint 2010 libraries and files Implement virus protection, encryption, spam filters, and other security features Perform Outlook tasks through a
Web browser or with a mobile device Configure Outlook as a Microsoft Exchange Server 2010 client The book website includes a fully searchable online edition of this book, with unlimited access on the Web.
You're beyond the basics, so dive right in and really put your database skills to work! This supremely organized reference is packed with hundreds of timesaving solutions, troubleshooting tips, and
workarounds. It's all muscle and no fluff. Discover how the experts tackle Access 2010 -- and challenge yourself to new levels of mastery! Master essential data management and design techniques Import
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and link to data from spreadsheets, databases, text files, and other sources Use action queries to quickly insert, update, or delete entire sets of data Create custom forms to capture and display data Design
reports to calculate, summarize, and highlight critical data--and learn advanced techniques Automate your application with macros and Visual Basic for Applications (VBA) Use Access Services to extend your
database application to the Web Try out the sample client and web database applications in both 32-bit and 64-bit versions A Note Regarding the CD or DVD The print version of this book ships with a CD or
DVD. The sample client and web database applications are provided in both 32-bit and 64-bit versions. Note that while we provide as much of the media content as we are able via free download, we are
sometimes limited by licensing restrictions. For customers who purchase an ebook version of this title, instructions for downloading the CD files can be found in the ebook.
Dive into the essential features in Microsoft Word 2010, Excel 2010, OneNote 2010, Outlook 2010, and PowerPoint 2010. This supremely organized reference is packed with hundreds of timesaving solutions,
troubleshooting tips, and workarounds. It's all muscle and no fluff. Let the experts help you become at ease and proficient with every program in the Office family. Create great-looking documents using expert
formatting tips. Build spreadsheets for complex calculations and data analysis. Save notes, clippings, web pages, and more in a notebook. Create dynamic slides and video-powered presentations. Expertly
manage your inbox and business information. Protect your security and safeguard private information. Collaborate with Windows Live SkyDrive and SharePoint.
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